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CENTRAL BOARD OF SECONDARY EDUCATION

(An Autonomous Organisation under the Ministry of Human Resource Development, Govi. of India)

CBSEICE/2021/ Dated:16.03.2021
To

All the Principals/Heads of Institutions
Affiliated Schools, CBSE

Subject: Change of Examination/Practical Centre- reg

Madam/Sir,

It has come to the notice of the Board that because of Covid Pandemic, some
students of classes-X and Xll alongwith their families have shifted to some other
city/country and therefore, they are unable to appear in the practical
examination/theory examination from the school/examination centre from where the
students are registered for the Boards examination.

Looking into the problem, CBSE has decided to permit the change in examination
centre. The process for making a request in this regard would be as follows:-

i) It is mandatory, that student concerned should have been issued Roll No. for
the Examination by the CBSE.
i) Student concerned will make a request to the school requesting to change the

theory examination centre/practical examination centre or both (as the case
may be). While making the request student will also inform the school and the
city (state), student would prefer to appear in the theory examination/practical.

iii) Based on the request received by the school from the student, school will login
into school account on the CBSE website and submit the details of the student
i.e. Name of the student, Roll No., Change required in theory, Change required
in Practical, Change required in both, required city/country etc.

iv) The choice of city from where student wishes to appear in the examination,
should be submitted carefully as no change will be allowed once request is
submitted by the school.

) In case change for both theory examination centre and Practical is required,
both will be changed to one city only. Two separate centres i.e. one for theory
and one for practical will not be allowed.

vi) Based on the request, CBSE will allot the examination centre in the same city
or in neighboring city. Decision of the CBSE will be final.

vi)  During the conduct of practical examination, marks will be uploaded as per
instructions by the school from where student has appeared in the Practical.
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viii)  School from where student was registered will mark “T" i.e. Transfer case in
front of the name/R.No of the candidate in the online link.

iX) Result of these candidates will be declared from the Regional Offices from
where they were registered.

All the Regional Officers will ensure that marks of all such candidates are uploaded
on website till 11" June, 2021.

In case, there is any candidate who is suffering from Covid and not able to appear
in the practical examination, school can also make a request for change of city through
the same login id.

The schedule for the entire process will be as follows:

1) Students can send the request to their school by 25" March, 2021.
2) School will upload the requests latest by 315t March, 2021.

No request beyond the above schedule, in any case, shall be accepted by the
CBSE for change of centre.

b\%\m
(DR. SANYAM BHARDWAJ
Controller of Examinations

Copy to the respective Heads of Directorates, Organizations and Institutions as
indicated below with a request to disseminate the information to all the schools under
their jurisdiction:

1. The Commissioner, Kendriya Vidyalaya Sangathan, 18-Institutional Area, Shaheed Jeet
Singh Marg, Delhi-110016.
2. The Commissioner, Navodaya Vidyalaya Samiti, B-15, Sector-62, Institutional Area, Noida
201309.
3. The Director of Education, Directorate of Education, Govt. of NCT of Delhi, Old Secretariat,
Delhi110054
. The Director of Public Instructions (Schools), Union Territory Secretariat, Sector 9,
Chandigarh-160017
. The Director of Education, Govt. of Sikkim, Gangtok, Sikkim —=737101
. The Director of School Education, Govt. of Arunachal Pradesh, Itanagar -791111
. The Director of Education, Govt. of A&N Islands, Port Blair - 744101

. The Director, Central Tibetan School Administration, ESSESS Plaza, Community Centre,
Sector 3,Rohini.
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9. The Additional Director General of Army Education, A-Wing, Sena Bhawan, DHQ,
PO,NewDelhi-110001

10. The Secretary AWES, Integrated Headquarters of MoD (Army), FDRC Building No. 202,
Shankar Vihar (Near APS), Delhi Cantt-110010

11. All Regional Directors/Regional Officers of CBSE with the request to send this circular to
all the Heads of the affiliated schools of the Board in their respective regions for
compliance.

12. All Joint Secretary/Deputy Secretary/Assistant Secretary, CBSE

13. Head(Media and Public Relation)

14. PPS to Chairperson, CBSE

15. SPS to Secretary, CBSE

16. SPS to Controller of Examinations, CBSE

17. SPS to Director (Information Technology & Project ), CBSE

18. SPS to Director (Academics) CBSE.

19. SPS to Director(Professional Exam), CBSE

20. SPS to Director(Training & Skill Education), CBSE

21. SPS to Director (CTET)

22. SPS to CVO, CBSE
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